EXHIBIT Z: MONITORING CERTIFICATION FORM
DIS TRICT OF COLUMBIA
DEPARTMENT OF HOUS ING AND COMMUNITY D EVELOPMENT
DHCD requires each applicant to sign a “M onitoring Certification Form” indicating their
agreement to comply with the regulations, to be subject to DHCD monitoring for compliance,
and to accept any applicable penalties for noncompliance. The applicant is responsible for any
and all costs associated with implementing and maintaining records to comply with and allow for
DHCD monitoring. The “M onitoring Certification Form” is included here as an (attachment).

The following are attached.
Exhibit Z: M onitoring Certification Form and M onitoring, Elements Guidelines and/or
Requirements
Exhibit Z-1: Fair Housing and Equal Opportunity (FHEO) Certification and DHCD
Accessibility Requirement for Subrecipients
Exhibit Z-2: Section 504 Certification Form and Section 504 Certification Form
Exhibit Z-3: Affirmative Fair Housing M arketing Plan
Exhibit Z-4: Section 3 Program Certification & Checklist
Exhibit Z-5: Lead Safe Housing Addendum
Exhibits Za-Zd; Project M onitoring (M onitoring Rental and Homeownership Projects)
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Department of Housing and Community Development
Monitoring Certification Form
The U.S. Department of Housing and Urban Development (HUD) and the District of Columbia
regulations require the Department of Housing and Community Development (DHCD) to
monitor projects funded with federal and/or District of Columbia funds for compliance with
various federal and District regulations. Applicants receiving financial assistance from DHCD
could be subject to any and all of the following laws and regulations:
x
x
x
x
x
x
x
x
x

Community Development Block Grant (CDBG), including all applicable Office of
M anagement and Budget (OM B) Circulars, such as A-110 and A-122
Housing Production Trust Fund regulations, (including continuous affordability
requirements)
Environmental Reviews - 24 CFR Part x American with Disabilities Act of 1990
85
x Lead Safe Housing Rule (Lead Based
Paint)
Affirmative Action Program
x Section 504 of the Rehabilitation Act of
1973
Section 3 - (24 CFR Part 135)
x Uniform Relocation Act or District of
First Source Agreements
Columbia Relocation Assistance
Davis Bacon and related Acts
provisions (10 DCMR Chapter 22)
Conflict of Interest
x OM B Circular A-133
Fair Housing
x Freedom of Information Act

Project Name ____________________
Project Address __________________
_______________________________
_______________________________

Developer Name ____________________
Developer Address __________________
__________________________________
__________________________________

As an authorized official for the respective organization I certify to my organization’s acceptance
to:
(1) Comply with all applicable regulations,
(2) Incur all costs required for compliance with the applicable regulations,
(3) Be subject to DHCD monitoring for compliance, and
(4) Accept any applicable penalties for noncompliance.
_________________________
(Print Full Name)
__________________________
(Print Title)

__________________________
(Signature)
__________________________
(Date)
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EXHIBIT Z-1:

Fair Housing and Equal Opportunity Certification (FHEO)
ATTACHMENTS
Fair Housing and Equal Opportunity Certification (M ulti-family projects)
Fair Housing Accessibility Checklist
Accessibility Technical Requirements
DHCD Accessibility Requirements for Subrecipients
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DHCD Accessibility Require ments for Subrecipients
The 2008 DHCD Notice of Funding Availability (NOFA) and Request for Proposals (RFP) require that
all projects funded under the NOFA meet all Federal and State accessibility standards as well as all
accessibility requirements. Because accessibility requirements may differ depending on the funding
sources of a particular project as well as the type of construction contemplated for a project, identifying
the correct standards can be difficult. The following is an overview of the primary accessibility laws and
requirements that are applicable to projects funded under the Plan.
Failure to comply with applicable accessibility, adaptive design and construction re quirements of
these laws may result in loss of project or program funding. The refore , you should consult an
attorne y and/or de sign professional to ensure that the rehabilitation and/or construction of the
multi-family project/de velopment complie s with the accessible and adaptive de sign and
construction re quirements of each applicable law.
I. District of Columbia Accessibility Re quirements
The District of Columbia Municipal Code of Regulations (DCMR) 12A - Building Code, Section
512.0: “Physically Handicapped and Aged” specifies the required minimum of accessible units per
number of units in a project being constructed. Each prospective grantee must be thoroughly
knowledgeable with these regulations when applying for project funding from DCHD. In particular
Section 512.2 (Use Group R-1) reads: Buildings of Use under this section containing more than 10
bedroom units shall be made accessible to physically handicapped persons in accordance with
Section. T he number of bedroom units accessible to physically handicapped persons shall not be less
than (1) one unit per project containing 11 through 20 bedroom units; and one unit plus one for each
additional 20 units or fraction of a unit when the project contains 21 and more bedroom units. To
determine the total number of accessible units, more than one structure on a building site shall be
considered as one building. The entrance doors to all bedroom units and to the toilets in these units
shall have a minimum clear width of 32 inches (813 mm). All common use areas, public areas, and
areas that may result in the employment of handicapped persons, except those enumerated in §512.1,
shall be accessible.
Section 512.3 (Use Group R-2) Buildings under this category containing more than 10 dwelling units
shall be made accessible to physically handicapped person in accordance with this section. The
number of dwelling units accessible or adaptable to physically handicapped persons shall not be less
than twenty-five percent (25%) of the dwelling units. T o determine the total number of accessible
units, more than one structure on a building site shall be considered as one building. The dwelling
units allocated for the physically handicapped shall be proportionately distributed throughout all types
of units.
Laundry and storage facilities shall be made accessible from the barrier-free units. Access to
additional floors without public facilities is not required.
Section 512.4 – Accessible buildings and facilities: states that buildings and facilities required to be
accessible by this section shall comply with ANSI A117.1-1986 as modified by section 512.4.2.
Projects receiving funding through DHCD must also comply with the regulations under Section 512.0
Physically Handicapped and aged of the Building Officials & Code Administrators International, Inc.
(BOCA) of 1990.
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DHCD requires that all projects which receive funding be designed and constructed in a manner so
that the units and common areas, facilities and services are readily accessible to and usable by
disable d persons. All projects that receive allocations or funding under this NOFA must comply with
all applicable Federal and State accessibility laws. When two or more accessibility standards apply,
the provider is required to follow and apply both standards so that a maximum accessibility is
obtained. In addition, DHCD mandates that the accessibility requirements of Section 504 be
incorporated into the design and construction of all new projects funded under the 2008 Notice of
Funding Availability (NOFA) and the Request For Proposals (RFP), such as the Housing Production
Trust Fund and Community Development Block Grants (CDBG) regardless of whether or not the
project will receive federal financing assistance. T he attached chart, Summary of Accessibility Laws
and Standards, can be used to initially determine the appropriate design standards that should be
incorporated into a project. Project Architects, Engineers and Contractors should be familiar with the
requirements of each standard to ensure that the appropriate requirements are met.
II. Fe de ral Fair Housing Act
A. Applicability. The Fair Housing Act (FHA), T itle VIII of the Civil Rights Act of 1968 as
Amended, (42 U.S.C. 3601§ 800; 24 CFR) § requires that covered public and private multifamily
dwelling units designed and constructed for first occupancy after March 13, 1991, be designed and
constructed in a manner that the public and common use portions of such dwellings are readily
accessible to and usable by disable d persons. First occupancy is defined as a building that has never
before been used for any purpose. The Act’s construction and design requirements apply on a
building by building basis. Under the 2008 NOFA, all new construction projects applying for HOME
funds must be build in accordance with the accessibility requirements of the FHA. In addition,
rehabilitation projects applying for HOME funds must also meet the design and construction
standards of the FHA if the first use of the building was after March 13, 1991. T hese specific design
and construction standards can be found in the appropriate requirements of the American National
Standards Institute (ANSI), Fair Housing Accessibility Guidelines (FHAG) and in HUD’s Fair
Housing Act Design Manual. If a project is built in compliance with HUD’s PHAG requirements, a
safe harbor for compliance purposes is created.
B. Re quirements (Ple ase see Fair Housing Accessibility Checklist attachment)
NO TE: Fair Housing Act Accessibility Guidelines contain a narrow “ Site Impracticality
Exception” which provides that first floor units do not have to meet all of the Act’s requirements if it
is impractical to have an accessible entrance to the building because of the natural hilly terrain or
other unusual characteristics of the site. Any project that claims such an exception must submit
documentation from the project architect outlining the basis for the site exception. Supporting
documentation of the “ site impracticality” must also be submitted. DHCD may also request the
Owner to provide a legal opinion that the project falls with the requirements of the Site Impracticality
Exception. DHCD’s acceptance of such documentation should not be construed as conclusive that the
project meets the legal requirements of the exception. Each Project Owner should consult their own
attorney to make that determination.
III. Se ction 504 of the Rehabilitation Act of 1973
(A) Applicability. Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against
persons with disabilities in the operation of programs receiving federal financial assistance. These
programs include, but are not limited to HOME, CDBG, and other programs under the jurisdiction of
the HUD Office of Multifamily Housing Program. HUD regulations implementing Section 504
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contain accessibility requirements for new construction and rehabilitation of housing as well as
requirements for ensuring that the programs themselves are operated in a manner that is accessible to
and usable by persons with disabilities. Both individual units and the common areas of buildings must
be accessible under Section 504. All projects funded under the 2008 NOFA which provide for the
new construction or rehabilitation of multifamily housing projects must be designed and built in
accordance with the appropriate accessibility requirements of Section 504 if the projects will receive
HOME or other federal funding. T hese specific design and construction standards can be found in the
Uniform Federal Accessibility Standards (UFAS). A copy of the UFAS is provided in the appendix to
this Section.
(B). Spe cific 504 Re quirements.
New Construction — A minimum of 5% or at least one unit (whichever is greater) of the total units in
the project must be accessible to individuals with mobility impairments. A minimum of 2% or at least
one unit (whichever is greater) of the total units in the project must be accessible to individuals with
sensory impairments (hearing or vision).
Substantial Rehabilitation — 11 alterations are undertaken to a project that has 15 or more units and
the cost of the alteration is 75% or more of the replacement costs of the completed facility than the
accessibility requirements for the projects are the same as for newly constructed projects.
Other Alterations- When other alterations are undertaken, including, but not limited to modernization
and rehabilitation which does not meet the Threshold of “ substantial” rehab under the act, such
alterations are required to be accessible to the maximum extent feasible, up to the point where at least
5% or the units in a project are accessible, If alterations of single elements or spaces of a dwelling
unit, when considered together, amount to an alteration of a dwelling unit, then the entire dwelling
unit shall be made accessible.
NO TE: Section 504 contains a narrow exception when alterations that do not meet the standard of
“ substantial rehabilitation” are undertaken. This exception provides that a recipient is not required to
make a dwelling unit, common area, facility or element accessible if doing so would impose undue
financial and administrative burden on the operation of the project. Therefore recipients are required
to provide access for covered alterations up to the point of being infeasible or an undue financial and
administration burden. Any project that claims such an exception must submit documentation from
the project architect outlining the basis for the site exception. Supporting documentation regarding the
feasibility of the modification must also be submitted. DCA may also request the Owner to provide a
legal opinion that the project falls with the requirements of the Exception. DCA’s acceptance of such
documentation should not be construed as conclusive that the project meets the legal requirements of
the exception. Each Project Owner should consult their own attorney to make that determination.
C. Increasing Program Accessibility
Section 504 regulations also require that a recipient of Federal Funds ensure that its project, when
viewed in its entirety, is accessible to persons with disabilities. In order to meet this obligation,
Section 504 requires that the Project Owner must:
•
•

•

To the maximum extent feasible, distribute accessible units through the projects and sites, and
make them available in a sufficient range of sizes and amenities so as to not to limit choice.
Adopt suitable means to assure that information regarding the availability of accessible units
reaches eligible individuals with disabilities. Reasonable nondiscriminatory steps to maximize
use of such units by eligible individuals must also be taken.
When an accessible unit becomes vacant, before offering the unit to an individual without a
disability, offer the unit: first, to a current occupant of the project requiring the accessibility
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•

•
•

feature; and second, to an eligible qualified applicant on the waiting list requiring the accessibility
features.
When an applicant or tenant requires an accessible feature or policy modification to
accommodate a disability, a federally assisted project must provide such feature or policy
modification unless doing so would result in a fundamental alteration in the nature of its program
or an undue financial and administrative burden.
Project Owners are required to ensure that information about their project is disseminated in a
manner that is accessible to persons with disabilities.
Include a lease provision that requires a non disabled family occupying an accessible unit to
move if a family with a disability needing that size unit applies and there is an appropriately sized
nonaccessible unit available for the relocating family.

IV. Visitability
HUD recommends that all design, construction and alterations for multifamily units, incorporate,
whenever practical, the concept of visitability in addition to the requirements under Section 504 and
the Fair Housing Act. DCA has also adopted the concept of visitability as a recommended practice for
all projects that receive funding under the 2003 Qualified Allocation Plan. T he concept of visitability
is to design units so that persons with disabilities can visit relatives, friends and neighbors. The
following are the basic visitability design requirements:
x Provide 32 inch clear openings in all bathroom and interior doorways
x Provide at least one accessible means of egress/ egress for each unit.
V. The American with Disabilities Act
A. Applicability. The American with Disabilities Act guarantees equal opportunity for individuals
with disabilities in employment, public accommodations, transportation, state and local government
services and telecommunication. It is divided into five titles. T wo of which are primarily applicable
to multifamily housing agencies.
Title II. Public Services, which include state and local government instrumentalities, cannot deny
people with disabilities from participating in programs or activities which are available to people
without disabilities.
Title III. Prohibits disability based discrimination and requires privately owned places of “public
accommodation” to be designed, constructed, and altered in compliance with certain accessibility
standards.
Under the 2003 Qualified Allocation Plan, the ADA is applicable to all new construction projects that
are selected for funding. In Rehabilitation projects, existing facilities must comply to the extent
readily achievable. Please note that generally the requirements of the ADA are not as restrictive as
the requirements under section 504. Therefore, if you follow the design criteria set forth in the
UFAS, you will satisfy the criteria of the ADA as it pertains to common area and facilities. Projects
financed through an allocation of 4% or 9% tax credits, need to closely review the requirements of the
ADAAG or UFAS as it pertains to these areas of public accommodation.
B. Basic ADA Re quirements
For all DCA new construction projects the following requirements are applicable:
x Public accommodations does not include portions of privately owned rental housing used
exclusively as residents, but does not include areas within such facilities that are available to the
general public such as rental offices and community rooms for rental by non residents.
x Social Service programs operated by a housing provider that are available to non-residents would
be considered public accommodations and must be accessible under T itle III.
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Design, Construction, or alteration of facilities in conformance with the UFAAS or with the ADA
Accessibility Guidelines (ADAAG) shall be deemed to comply with requirements of the Act.
For rehabilitation projects, the following requirements are applicable to those areas covered by the
ADA:
• All architectural barriers in existing facilities must be removed where such removal is readily
achievable that is easily accomplished and able to be carried out. This would include adding grab
bars, ramping a few steps and lowering telephones. If barrier removal is not readily achievable
then services must be made available through alternative methods.
NO TE: Any project that claims a required modification is not readily achievable must submit
documentation from the project architect outlining the basis for the exception. Supporting
documentation regarding the achievability of the modification must also be submitted. DCA may also
request the Owner to provide a legal opinion that the project falls with the requirements of the
Exception. DCA’s acceptance of such documentation should not be construed as conclusive that the
project meets the legal requirements of the exception. Each Project Owner should consult their own
attorney to make that determination.
VI. Laye re d Prope rties
In many projects, multiple sources of funding may mean the projects must meet both the Fair Housing
and Section 504 new construction requirements. Where two or more accessibility standards apply, the
Project Owner is required to follow and apply both standards so that maximum accessibility is
obtained. T he US Department of Housing and Urban Development has provided the following
examples illustrating how these requirements would apply:
•

•

•

A project building with an elevator constructed with HOME funding would be
required to have 5% of its dwelling units meet the Section 504 accessibility requirements. The
remaining 95% of its units would be required to comply with the Fair Housing design and
construction requirements.
A newly constructed 100 unit two story garden apartment development with no elevator
construction with HOME assistance with half (50) of its dwelling units on the ground floor and
half (50) on the second floor would be required to have 5 of its ground floor dwelling units built
to comply with Section 504 accessibility requirements and the remaining 45 ground floor
dwellings built to comply with the Fair Housing Act design and construction standards.
A development consisting entirely of multistory rental townhouses constructed with Federal
financial assistance is not a covered multifamily dwelling for purposes of the design and
construction requirements of the Fair Housing Act. It would still have to meet the Section 504 5%
accessibility requirements.

VI. Additional Resources
The below referenced links may be used to access different accessibility standards and information:

Fair Housing Accessibility Guidelines (FHAG):
http://www.hud. gov/fhe/fhefhag html

Uniform Federal Accessibility Standards (UFAS):
http://www.access-board.gov/ufas/ufas-html/ufas.htm
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ADA Accessibility Guidelines for Buildings and Facilities (ADAAG):
http://www.access-board.gov/adaag/html/adaag.htm

Disability Guidelines and Legal resource
www.dia bilityfirst.com

Disability Legal and Advocacy information
www.bazelon.org

ADA Information Center
adainfo@transcen.org

Disability Rights Council
rights@erols.com

Please note that DHCD does not endorse any of the above sites, but provides them as an additional
resource only. Please consult with your Project Architects, Engineers, Contractors and Attorneys to
determine how the requirements of each standard will be met.
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EXHIBIT Z-2:

Section 504 Program Certification Form
ATTACHMENTS
Section 504 Certification Form
Section 504 Checklist
Information on Section 504
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