EXHIBIT Z-4

SECTION 3 PROGRAM CERTIFICATION & CHECKLIST

ATTACHMENTS
O Section 3 Program Certification & Checklist for construction/rehab/acquisition:
Housing and non-housing projects
O Section 3 Certification for Business Concerns Required Checklist
O Section 3 Clause and Information
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* A & D.C. DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT
d OFFICE OF PROGRAM MONITORING FAIR HOUSING DIVISION

Section 3 Program Certification & Checklist
(Construction/Rehabilitation/Acquisition: Housing & Non-housing Projects)

{ Completed formto be submitted at time of application)

The Depatment of Housing and Community Development (DHCD) requires that applicants for federal and/or
Distrid of Columbia funds sign and completethe “ Section 3 Certification Form™ which indicatesthat subrecipients
will adhere to and comply with all applicable regulations under the Housing and Urban Development Act of 1968
(24 CFR part 135) (12 U.S.C. 1701u) to ensure that “employment and other economic opportunities generated by
the Federal financial assistance for housing and community development programs shall, to the greates extend
feasible, be directed toward LOW- and VERY-LOW-INCOME persons, particularly those receiving public
assistance.”

Furthermore, recipients, subrecipients, contradors and subcontradors will:

1. Incur all coss required for compliance with the applicable regulations,
2. Be subject to DHCD monitoring for compliance, and
3. Accept any applicable penalties for noncompliance.

Signature and Certification:

The undersigned certifies to DHCD that it has read and understands all of its obligations under the Section 3
requirements. The undersigned adknowledges that this certification will be relied upon by DHCD in its review and
approval of proposal for funding, and any misrepresentation of information or failure to comply with any
conditions proposed in this certification could result in penalties, including the disbarment of Applicant for a
periodoftime from paticipation in DHCD administered programs.

Narme and address ofProjed

Applicant (OrganizationName, LLC, LLP, ¢tc)

Applicant CEOQ/President Name & Signature

Contractor /DeveloperPresident/CEQ Name & Signdure

Motica ofMon-Diserdwial bn: b accordance with the D5 Hunan Kights Aof of 177 as amended D L i) Epdle Soetbn 1400 Bisl sag fet) the Dtrick of Dobmble
does nof dicriniate on fhe dasis of acfvalor perceived race. cobr. reliion. naliboa/ or i, se x age. marfal sfafus. personal appearance. seual orafalibn, bmik/
sfalus, bl rasponsBilf s, matrivuibbion, palfical s filotion, disabliy. sovrcs o f icome, or ples of rasifence or buskess. Suwslhsrassment & g bran of sex
dkeriniation, which & ako prohiifad by ths Act b addfibs, Barassmant basad on anp of the above profactad valegerios & ako prohibfed by fe Act Dscriviation it .
vibition ofthe Aot wif nof be fakrafed Fobfors wilbe sudibef fo difepinary actin. OPPORTUI

(reat ed:opmspgd 7 {07
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Section 3
Certification for Business Concerns

Requirements Checklist

Name of Business

Address of Business

Type of Business: [ 1Corporation
[ 1Partnership
[ 18ole Proprietorship
[ 1Joint Venture

Attach following documentation as evidence of status:

For Buriness claiming stabae as a Bection 3 resident-owned enterprise

(1) Copy of resident lease; [ 1
(2) Copy of receipt of public assistance [ 1
(3) Copy of evidence of participation [ 1
(4) Any other evidence of participation in a public assistance program [1
For business entity as applicable
1 Copy of Articles of Incorporation [ 1
2. Certificate of Good Standing [ 1
3. Assumed Business Name Certificate [1
4. Corporation Annual Report [1
5. Partnership Agreement [1
6. Listof ownersitockholders and % ownership of each [ 1
7. Organization chart with names and titles and brief function statement [ 1
8. Latest Board minutes appointing officers [1
9. Additional documentation [1
2
[reat ed:opmspg ¥ /07 Submit Getificdim with pirdim
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Cont.: Certification for Business Concerns

For business claiming Section 3 statns by suboontracting 25 percentof the dollar awarded fo qualified
Section 3 businesses:

1. Listof subcontracted Section 3 business(es) and subcontract amount |

For business claiming Section 3 status, claiming at least 30 percent of their workforce are currenfly
Bection 3 residents or were Section 3 eligible residents within 3 years of dafe of first employment with
the business:

1. List of all current full-time employees [ 1
2. Last of employees claiming Section 3 status I |
3. PHATHA Residential lease less than 3 years from day of employmen t B |
4, Other evidence of Section 3 status less than 3 years from date of employment |

FEvidence of ability to perform successfully under the terms and conditions of the proposed confract

1. Current financial statement -1
2. Statement of ability to conply with public policy [ 1
3. List of owned equipment [ 1
4. List of all contracts for the past two years [ 1]

Authorizing Name and Signature

Attested by:
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Section 3 Clause

All Section 3 covered contracts must include the following clause in its entirety:

Al

The work to be performed under this contract is subject to the requirements of Section 3 of the
Housing and Urban Devebpment Act of 1968, as amended. 12 U.S.C. 1701u (Section 3). The
purpose of Section 3 is to enswre that employment and other economic opportunities generated by
HUD assistance or HUD-assisted project covered by Section 3, shall, to the greatest extent feasible,
be directed to low- and very low- income persons, particularly persons who are recipients of HUD
assistance for housing.

The parties to this contract agree to comply with HUD’s regulations m 24 CFR Part 135, which
mplement Section 3. As evidenced by their execution of this contract. the partics to this contract
certify that they are under no contractual or other impediment that would prevent them from
complying with the part 135 regulations.

The contractor agrees to send to each labor organization or representative of workers with which the
contractor has a colledtive bargainmg agreement or other understanding, if any, a notice advising the
labor organization or workers™ representative of the contractor’s commitments under this Section 3
clause, and will post copies of the notice in conspicuous places at the work site where both employees
and applicants for training and employment practices can see the notice. The notice shall described
the Section 3 prefaence, shall set forth minimum number and jobtitles subject to hire availability of
apprenticeship and traming positions, the qualifications for each; and the name and location of the
person(s) taking applications for each of the positions; and the anticipated date the work shall begin.

The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
regulations n 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with any
subcontractor where the contrador has notice or knowledge that the subcontractor has been found in
violation of the regulations m 24 CFR part 135.

The contractor will certify that any vacant employment positions, mcluding traming postions,that are
filled (1) after the contractor is selected, but before the contract is executed, and (2) with persons
other than those to whom the regulation of 24 CFR part 135 require emplyment opportunities to be
directed, were not filledto circumvent the contractor’s obligations under 24 CFR part 135.

Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termmation of
this contract for default, and debarment or suspension from future HUD-assisted contracts.

With respec to work performed in connection with Section 3 covered Indian housing assistance,
Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450¢) also
applies to the work to be performed under this contract. Section 7(b) requires that the greatest extent
feasible (1) prefaence and opportunitis for traming and employment shall be given to Indians, and
(11) preference inthe award of contracts and subcontracts shall be given to Indian organizations and
Indian-owned Economic Enterprises. Parties to this contract that are subject to the provisions of
Section 3 and Section 7(b) agree to comply with Section 3 to the maximum extent feasible, but not in
derogation of compliance with Section 7(b).

' This paragraph (G) 1s not applicable to the HOME Program;, nonetheless, the regulations require that the Section 3
clause be ineluded verbatim 1n all contracts subject to the requirements ol Section 3.
DHCD Section 3 Strategy & Plan 4
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)& ¢

{(Information ONLY — Do NOT remit back to DHCD)

SECTION 3

Section 3 of the HUD Ad of 1968, as amended (12 U.S.C. 1701u), 24 CFR, PART 135 (Section 3)
requires HUD funding recipients to ensure that employment and other economic and business
opportunities generated by HUD’s financial assistance, to the greated extent feasible, be directed to
public low- and very-low income persons, particularly recipients of government housing assistance, and
business concernsthat provide economic opportunitiesto low- and very-low income persons.

POLICY STATEMENT

The D.C. Department of Housing and Community Development (DHCD) abides by all federal and local
funding regulations which endorse equal employment opportunty of low and very low income Digrict
residents (Section 3) through its funded projeds without regard to race, color, religion, sex, national
origin, disability, marital fatus.

DHCD implements this policy through: (1) projeds funded by andthrough DHCD which awards funding
grantsto developers and its contractors; (2) patnershipsto facilitate or create training opportunities; and
(3) creation of employment and business opportunities for residents of and other qualified low- and very
low-income personsresiding in the funded projed area.

The policy shall result in a reasonable level of success in the grantees recruitment, employment, and
utilization of low- and very low-income residents and other eligible persons and business interess by
funded developers working on contracts partially or wholly funded with the U.S. Department of Housing
and Urban Development (HUD) monies.

DHCD shall evaluate and consider a developer’s potential for success in providing employment and
business opportunities to low- and very low-income residents prior to ading on any proposed contract
award.
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CONTRACTING POLICY AND PROCIDURE

The D.C. Depatment of Housing and Communily Development will ensure that the appropriale and
HUD mandated Section 3 language is written nto all grant award contracts generated by the Department
where HUD funding is used.

i

All contractors/businesses secking Section 3 preference must, before being awarded a DHCD grant
award, compkte a Section 3 plan and be certified as a Section 3 Business interest (exhibit 2), as
appropriate. as acknowledgement of the contracting and employment provisions required by this Section
3 section. The certifications shall be adequately supported with appropriate documentation as referenced
in the applicable form.

This policy and procedure contains goal requirements for awarding contracts to Scction 3 Business
Concems (Exhibi 3).

WHO IS ASFCTION3 RESIDENT?

A Section 3 resident: ADC public housing resident, or an mdividual who lives withm the District of
Columbia and whose income falls within the gmdelines for low- or very low income.

Very low-income person: Families (including single persons) whose income do not exceed 50 per
centum of the median family income for the area, as determined by the Secretary with adjustments for
smaller and larger families, except that HUD may establish income ceilings higher or lower then 50% of
the median for the area on the basis of HUD’s findings that such variations are necessary because of
unusually high or low family incomes.

PROVIDING PRIFIRINCE EMPLOYMINTOFSECTION 3 RESIDENT
ORDER OFPRIOORITY

When considering the employment of a Section 3 resident, contractors and subcontractors are required to
follow the order of priority as oulined in 24 CFR 135.32:

1) Category 1—Section 3 Resident
Residents of or in the area of the DHCD funded project development who meet the low and very-
low income limis.

2) Category 2—Section 3 Resident
RcsicE;nts of public housing developments managed by the DC Housing Authority

3) Category 3—Section 3 Resident
Participants m HUD Youthbuild program being carried out m the project boundary area.

4) Category 4 —Sedion 3 Resident
Residents of Section 8 ofthe DC Housing Authority as well as all other residents residing in the
District who meet the income guidelines for Section 3 preference (referto Section 3 Income
Limits).

In all cases, applicanis must meet the mmimum qualifications for the position. In no instance shall it be
construed that preference i1s given to Section 3 residents who do not med these mmimum qualifications.
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RESIDENTHIRING REQUIREMENTS

In view of DHCD s desire to ensure employment opporiunily esto Section3 residents and low and very-
low income neighborhood residents, the following scale 1s a guide for contractors to ensure resident hirmg
in the exeetion of their DCHD grants (construction, service contracts, and professional services) which
contam a “labor™ component:

TOTAL LABOR DOLLARS RESIDENTAS A % OF TOTAL
Use Total Contract Amount for Service Contracts LABOR DOLLARS

Al leadt $25.000, but less than $100,000 10% of the labor dollars
$100,000, but less than $200,000 9% ofthe hbor dollars

At least $200,000, but less than $300,000 8% ofthe hbor dollars
At least $300,000, but less than $400.000 7% ofthe hbor dollars
At least $400,000, but less than $500.000 0% ofthe hbor dollars
At leagt $500,000, but less than $1 million 5% ofthe hbor dollars
At leagt 1 million, but less than $2 million 4% ofthe hbor dollars
At leagt 2 million, but less than $4 million 3% ofthe hbor dollars
At leagt $4 million, but less than $7 million 2% ofthe lbor dollars

$7 million or more 1 — 1/2%ofthe labor dollars

Wth this sliding formula, it is expected that an appropriate number of Section 3 District residents and
with particular qualifications or willingness to begin unskilled labor will be able to paticipate in
contracted labor efforts. A prime contractor, through its subcontractor(s), may satisfy Section3 resident
hiring requirements set forth above,

SICTION 3CIRTIFICATION

Any Developer seeking Section 3 preference in the awarding of contracts with DHCD shall compkte the
Certification for Section 3 Business Concerns, which can be obtained from the Office of Program
Monitoring— Fair Housing Division at DHCD.

The business secking Section 3 preference must be able to provide adequate documentation as evidence
of chigibility for prefarence under the Section 3 Program.

Certifications for Section 3 preference for business concarns must be submitted to DHCD along with the
grant submission. If a business concern who 1s 51% owned by Section 3 residents, previously received a
Section 3 Certification andnone of its qualifications have changed to place them outside of the
certification gatus™then the approved catification can be submitted along with the proposal for funds.
*Income and ownership verification will be conducted

Certifications are provided on a yearly or par grant basis. which eva i1s more. Howevar, section3
employee percentages and new subcontractor information must be kept current to mamtain the
cerlification (mull+year grants will be updated on a yearly basis).

If a business was certified ONLY for the duration of a previous grant, that contractor must submit a new
certification request for new grant awards.
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WHATIS ASKCTION3 BUSINESS CONCERN?

Business Concern_— a business entity formed and licensed n accordance with District law to engage in
the type of business activity for which it was formed.

A Section 3 Business Concern is a business concern, as defined inthis section
1. That is fit y-one parcent (51%) or more owned by Section 3 residents; or

2. Whose permanent, full-time employees include persons, at lead thity percent (30%0 of whom
are currently Section 3 residents, or within three years of the date of first employment with the
business concern were Section 3 residents; or

5]

That provides evidence of acommitment to subcontract in excess of twenty-five percent (25%) of
the dollar award of all subcontracts to be awarded to business concems that meet the
qualifications set forth in tems (1) or (2) above.

Note: A business concemn seeking to qualify for Section 3 shall centify and submit evidence that the
business meets one of the guidelines stated above. (Refa to Certificaton for Business Concerns
Seeking Section 3 Preference in Contracting and Demonstration of Capability Form — Exhibt 1)

Subcontractor — any entity (other than a person who is an employee of the contractor) which has a
coniract with the DHCD funded Developer and it’s general contracior to undertake a portion of the
general contractor’s obligation for the performance of work arising in connection with a Section 3
covered project.

Section 3 Cowred Contracts_— a contract or subcontract (including a professional service contract)
awarded by a recipient or contractor for work arising in connection with Section 3 covered projects.

Section 3 covered contracts do not include contracts awarded under HUD's procurement program, which
ar¢ governed by the Federal Acquisition Regulation (FAR). Section 3 covered contracts also do not
include contracts for the purchase of supplies and materials. However, whenever a contract for materials
includes the mdtallation of the materials, the contract constitutes a Section 3 covered contract.

Section 3 Covered Project - the construction, reconstruction, conversion or rehabilitation of housing
(including reduction and abatement of lead-based paint hazards), other public construction which includes
buildings or improvements (regardless of ownership) assisted with housing or community development
assistance.
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ORDIR OF PREFERENCE
FOR SELECTING A SECTION 3 BUSINESS CONCERN

When morethan one Section 3 business concern is being considered for an award, tothe greatest extent
possible, awards shall be made in the following order of priority:

1. A Section 3 business concem that is fifty-one percent (51%) or more owned by resident(s) of the
public housing development m which the work is directed, or whose full-time, permanent
emplyces include at least thirty percent (30%) of the residents of the public housing
development m which the work is directed:

2. A Scction 3 business that is majorily owned by resident(s) of the DC Housing Authority or low
and very —low income residents not necessarily living in the housing development m which the
work is directed. or whose full-time, permanent emplbyees include at least thuty percent (30%)
residents of the DC Housing Auhority or are low and very-low income residents of the Didrict
but not the housing development in which the work is directed;

3. HUD Youthbuild programs that are being carried out in the City in which the Section 3 covered
assistance are expended.

4. A Section 3 business concern that is majorty owned by a Section 3 resident who is not a public
houwsing resident or whose permanent, full-time workforce includes no less than thity percent
(30%) Section 3 residents who are nol public housing residents orthat subcontrad m excess of
twenty-five parcent (25%) of the total amount of subcontracts to Section 3 business concerns.

Note: A Section 3 business concern secking any of the above preferences shall submit evidence that it
meets the guidelines of that preference.

WHATIF MY BUSINESS DOFES NOTQUALIFY AS A ‘SFCTION 3' BUSINESS?

DHCD will, to the greatest extent feasible, offer contracting opportunities to Section 3 business concerns.
However, m the event no Section 3 business bids on a contract, or bids but is not able to demonstrate to
DHCD’s satisfaction that it hasthe ability to perform successfully under theterms and conditions of the
proposed contract, then that contract will be awarded to a non-Section 3 business concem that can meet
the terms and conditions of the proposed contract through the competitive bidding process.

That business concern must meet, as all business must (including Section 3 businesses), the general
conditions of compliance (refer to Section 3 Clause [Construction Contracts] and Section 3 Clause [Non-
Construction Contracts]).

This will include:

1. Submitting a list of all positions necessary to complete contract, name of employees who will fill

those postions. names of all otha anployces.

2. Postingnotices of any vacant positions, mcluding traming and/or apprenticeship positions,
qualifications for positions, place where applications will be received and starting date of
employment.

Making available, to the greatest extent possible, vacant positions, including trainng and/or

apprenticeship posiions, to Section 3 residents (all categories) m order to priority.

4. As positions are vacated during completion of contract. follbowing guidelines enumerated in
numbers 2 and 3 above.

5. Submitting Compliance Reports as required.

6. Ifnotified of non-compliance, cored ing non-compliance within allowable time period.

Ly
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EXHIBIT Z-5: LEAD-SAFE HOUSING ADDENDUM
DHCD/DFD Multi-Family Rehabilitation Projects

| Introduction

This Addendum is intended to be an integrated summary of Federal and District requirements for
the imp lementation of lead hazard reduction. DHCD is responsible for the enforcement of the
HUD Lead-Safe Housing Rule, 24 CFR Part 35, “Requirements for Notification, Evaluation and
Reduction of Lead-Based Paint Hazards in Federally Owned Residential Property and Housing
Receiving Federal Assistance” - http :/www.hud.gov/offices/lead/leadsaferule/index.cfm. The
Borrower of DHCD funds is resp onsible for the implementation of the lead-safe housing
requirements defined below.

The Addendum is structured in two parts: Requested Information — to beprovided as a part of
responding to this RFP; and Requirements — to identify the requirements that the potential
Borrower will be responsible for if the proposal is selected for underwriting,

REQUESTED INFORMATION

1. How old is the property ?

2. Is there a known presence of Lead-Based Paint (LBP)? Y/N_

3. If the presence of lead is known, has it been disclosed to the tenants if the property was
occupied at the time the presence of lead was determined? Y/N

4. If disclosure has taken place, provide a copy of evidence of disclosure.

5. How was the presence of LBP determined?

6. What documentation exists that identifies the presence of LBP (e.g., Phase 1 environmental,
lead survey, lead inspection, etc.)

7. Has arisk assessment been performed? Y/N
If yes, please provide a copy with proposal.

8. Are LBP hazards present (peeling, chipped or cracked LBP)? Y/N
9. Is the building occupied? Y/N
10. Are there children under 8 residing at the property? Y/N

11. Has there been previous testing of children residing at the property? Y/N
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REQUIREMENTS

The requirements presented below are based on (HUD) 24 CFR 35, Subpart J - Rehabilitation.
Where there is an additional or greater requirement of the District, it will be so stated. Borrowers
need to be very familiar with both Federal and District lead laws and regulations.

IL Requirements Summary

The goal of the requirements is to be lead-safe, not lead-free. The most important requirements
are summarized below. A summary of the HUD 24 CFR 35, Subpart J] — Rehabilitation — is
presented in Attachment (1). DHCD requirements are the same as 24 CFR 35 except as noted.

1. HUD requirements are tied to levels of assistance. The HUD 24 CFR 35 establishes different
lead-based paint (LBP) requirements for rehabilitation, depending on the level of Federal
assistance to the project. The thresholds are up to $5,000 per unit; $5,001 to $25,000 per unit;
and greater than $25,000 per unit. This is amplified in Attachment (1). These thresholds are
for hard costs, and do not apply to soft or lead hazard reduction costs. [Requirements for
locally1 funded projects are the same as for the Federal funding level of $5,000-$25,000.
These requirements focus on interim controls to treat LBP hazards]. Attachment (1)
provides a general comparison between HUD and DHCD requirements.

2. Disclosure. Requirements of the Disclosure Rule have been in effect since 1996 -
http ://www.hud.gov/offices/lead/disclosurerule/index.cfm . This requires that landlords
and/or property managers disclose any known lead-based paint and lead-based paint hazards
when renting a unit. A sample disclosure form is contained in Appendix B. Aspart of
disclosure, the tenants must be given a copy of the pamphlet “Protect Your Family from Lead
in Your Home” - http://www.hud.gov/offices/lead/. Tenants are also to receive a copy of the
pamphlet at the beginning of any rehab job, unless the pamphlet has previously been
provided to the tenants.

3. A Risk Assessment, performed by a certified risk assessor, is required for all Multi-Family
Rehab projects. It is due prior to the Final Application. Paint testing - to determine the
presence of LBP in all surfaces to be disturbed - is required as part ofthe Risk Assessment. A
presumption of lead will not be accepted. (Phase 1 environmental testing and hazmat surveys
are not acceptable, as they do not meet the requirements of 24 CFR 35). Risk assessments
will identify LBP hazards and include options to treat the hazards.

4. Notification. There are several required notices to be provided to tenants:
a. A Notice of Evaluation describing the nature, scope and results of the Risk Assessment;
b. A Notice of Hazard Reduction Activities must be provided to the tenants to inform them
of the nature, scope and results (including clearance) of the completed lead hazard
reduction scope of work; and
c. Notices for on-going maintenance as may be required by 24 CFR 35.

! Locally funded: not assisted with Federal housing fands (HUD, EPA, Agriculture).
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Attachment (1): Summary of the HUD 24 CFR 35, Subpart J — Rehabilitation

5.

10.

Testing of children. Upon receipt of the Risk Assessment, the D.C. Department of Health
(DOH) will request the testing of all children under six (6). Units with children who may test
for certain elevated blood levels (EBLs) will be inspected by DOH. Ifthe unit is determined
to be the cause of the child’s EBLs, the owner will be issued a Notice of Violation. DHCD
will not commit to funding a project (execute a Letter of Commitment) until the owner
agrees to cure the violation.

Temporary safe housing for tenants is typically required during the lead hazard reduction
activity for occupant protection - with some exceptions. See Section VI.

a. “Certified workers, certified supervisors, and certified business entities” are required for
all work that is designed to permanently eliminate LBP hazards®, and for projects
receiving over $25,000 in federal assistance per unit.

b. "Trained workers” are required for all other work impacting an LBP surface (all work
that is not desi@ed3 to permanently eliminate LBP hazards) in any project that is:

1. Receivingup to $25,000 of federal assistance per unit; or
2. Locally funded by DHCD regardless of amount.

Safe work practices as specified in 24 CFR 35 must be used by contractors/workers
whenever they will disturb a surface with LBP.

Units must pass clearance testing before reoccupancy. DHCD requires that the clearance
report submitted to DOH for verification, and that a Certificate of Lead-Based Paint
Compliance be obtained.

Ongoing LBP maintenance (corrective measures to treat LBP hazards, using trained workers
and required documentation) and reevaluation are required for HOM E-funded rental projects.
For locally funded projects, and projects funded with CDBG, DHCD requires the same
ongoing maintenance as 24 CFR 35 where there is a defined affordability period. DHCD
requires a visual assessment for deteriorated paint and the failure of hazard reduction
measures at unit turnover and every 12 months over the affordability period. All deteriorated
lead-based paint must be stabilized, and failed hazard reduction methods corrected with
interim controls, or permanent controls if originally required. Trained or certified workers
must use safe work practices and the unit(s) must pass clearance. DHCD does not require
re-evaluation for these programs.
M aintenance records per 24 CFR 35 must be retained by the landlord for all properties

containing LBP.

 Work designed to permanently eliminate LBP hazards: All permanent control work items (removal,
replacement, encapsulation or enclosure) resulting from changes or additions to the rehab scope of work,
based on an agreement on the implementation of the risk assessment by the developer and the risk
assessor. The agreement isto be founded on reasonable accommodation by both the developer and the
risk assessor/project designer, and will be reviewed by DHCD.

* Exemption: DHCD will sign off on the DOH required exemption with the developer for work that is not
designed to permanently eliminate LBP hazards.

FY 09
RFP Exhibit Checklist
116



11. Homeownership. For condominiums and cooperatives, all units will be paint tested, risk
assessed, and cleared.

1.  Exemptions

The following are exempt from this Requirements Exhibit; see 24 CFR 35 for a complete list of
exempt properties:

1. Housing built after January 1, 1978

2. Housing for the elderly or persons with disabilities unless a child under eight resides, is
expected to reside, or regularly visits

3. Any zero bedroom unit, such as an efficiency or a single-room occupancy unit

4. Lead-free properties

IV. Conditions Precedent to Closing

The following documentation, presented below, will be completed and submitted to the DHCD

Project Manager as conditions precedent to closing that will be required in the Letter of

Commitment. The first two are due with the Application if the presence of lead is known, and

the property is occupied. Items 3, 4 and 5 are due after selection for underwriting. Items 6 and

7 are due prior to closing.

1. Disclosure: Evidence that disclosure has been made to residents if the building is occupied
and LBP is present.

2. Evidence that the owner/manager has provided tenants a copy of the pamphlet “Protect Your

Family from Lead in Your Home”.

Risk Assessment

4. Notice of Lead Hazard Evaluation (risk assessment) provided to tenants following the risk

assessment — if the building is occupied.

“Selected Lead Hazard Reduction Options for Project Scope of Work”

Occupant Protection Plan.

7. Temporary Safe Housing Plan and notice required to date.

[98)

Sl

V. Occupant Protection and Temporary Safe Housing

Safe work practices [24 CFR 35 (Subpart R, §35.1350)] require occupant protection (§35.1345).
This means that occupants and their belongings must be protected from lead contamination
during rehabilitation. The most effective way to protect occupants is by temporarily relocating
them while the work is underway.

An Occupant Protection Plan (ref. 24 CFR 35.1325 and EPA 40 CFR 745) is required:
1. Projects with Federal funding greater than $25,000 per unit; and

2. All District funded projects. The Plan will identify work-site protection measures and
management procedures, including protection of household belongings. The Plan must
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identify procedures to allow tenants access to their belongings — through “reasonable
accommodation” — during the period of temporary safe housing. The Plan must be submitted
to the DHCD Project M anager for approval.4

Temporary relocation is not required if the Borrower can meet the five calendar day
exception criteria’ (ten days for District funded projects for householders without children
under six) for completion of lead hazard reduction in a given unit with end of workday
cleanup. Also, the elderly will have an exemption as defined in 24 CFR 35.

The Borrower may look for ways to temporarily relocate families from one unit to another
while work 1s underway. Temporary relocation as part of normal, planned rehab phasing may
obviate the need for any relocation for lead purposes only.

If families must temp orarily move out of the building, the following apply:

e Referrals. Families must be referred to lead-safe units for federally funded projects. This
may mean hotels or motels built in 1978 or later, if other lead-safe units are not available.
For locally funded projects, lead-safe referrals are not required for households with children
six (6) or older. However, a visual assessment shall be performed (a risk assessment is not
required), interim controls applied if needed, and cleaning and clearance testing completed if
hazard reduction work is to be done and/or a child under six is part ofthe move.

e Requirements of Chapter 2-4 (Appendix B) of the HUD Relocation Handbook 1378° shall
apply to all temporary moves, including notices.

e Stipend. The Borrower will pay a stipend to households that are temporarily relocated to
cover out of pocket costs associated with the move, including moving expenses and increased
housing expenses (including rent differential for the duration of the temp orary move).

e Tenants’ belongings must be protected as long as the belongings remain in the unit from
which the tenants are temporarily relocated.

e A Temporary Safe Housing Plan is required regardless of whether it is federally or locally
funded. The content of the plan will include the following:

Number of units occupied and names of heads of household.

Number of units with children under eight, and a list of the children’s names.
Procedures to address the requirements of Appendix B.

Schedule, including length of temporary move and phasing of lead-related work.
Cost Estimates

Nk W=

* An OP Plan is required if'the project meets the definition of an abatement project. Then it must meet EPA
requirements. Ifonly trained workers are required (under $25,000), an OP Plan is not required.

24 CFR 35.1 345(a)(2)(iv).
 HUD Handbook 1378: Tenant Assistance Relocation and Real Property Acquisition
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PROJECT MONITORING

Monttoring is the way that the District of Columbia’s Department of Housing and
Community Development (DHCD) ensures that its funded projects are carried out in
accordance with local and Federal funding source program requirements. The program
funds that will be available in this NOFA offering are the Department of Housing and
Urban Development’s (HUD) Community Development Block Grant (CDBG) program
funds, HUD’s HOME program funds, the District of Columbia’s Housing Production
Trust Funds (HPTF) and the Department of M ental Health (DM H) program funds.
DHCD must ensure that property owners and managers develop their projects in
compliance with HOME and other Federal standards. The monitoring requirements
outlined below ensures that all residential projects are constructed in comp liance with the
appropriate new construction and rehabilitation standards as well as the approved project
plans, built in compliance with Federal regulations such as Davis Bacon labor standards,
the Uniform Relocation Act, and environmental protection statutes, and marketed in
comp liance with fair housing laws including Section 504 of the rehabilitation.

Residential Projects

DHCD has determined that it will apply the federal laws and regulations to all projects and
the more restrictive HOM E monitoring requirements, where appropriate, because the
application of the HOM E requirements will allow for the maximum yield of low-moderate
homeowners and renters and a longer affordability period for all units.

Initial Monitoring

Effective monitoring begins in the planning stages of the project and continues after the
project funds have been expended and the project is completed. Successful property
owners and managers will have to take into consideration the following items in the
planning stages of the project as these requirements impact on the
construction/rehabilitation cost and the income flow of the project:

Income Requirement — Twenty percent (20%) or more of the units in the
development may be subject to income restrictions which will require the units to be
marketed to persons or households earning between 0% - 80% of the Area M edian Income
(AMI).

Rental and Occupancy Requirements - Will dictate the rent structure for
targeted units and the occupancy requirements for each type of unit, i.e., efficiency, 1-
bedroom, etc.

Unit Reservation or Set-Aside Requirement — DHCD policy will require that a
minimum of 20% of all available units or the number of units equal to the percentage of
DHCD funding to the overall development costs of the project (whichever is greater) be
set aside for low to moderate income persons and families as follows:

FY 09
RFP Exhibit Checklist
119



e For developments of 5 or more units — 20% of the units shall be reserved to persons or
families in the 50% or less AMI. The remaining units shall be reserved for persons or
families earning from 51% to 80% of AMI.

Affordability and Retention Requirements — The type of funding received by
the project will determine the period of time the program-designated units will be subject
to the income, rental/occupancy and unit reservation requirements.

The property owner, manager or developer must commit to ensuring that the
income and rental requirements for each program-designated unit is maintained

throughout
a minimum 20-y ear retention period or the length of the loan, whichever is greater. Where

there are specific program requirements (HOM E/HPTF/DM H) for affordability and
retention, DHCD will use whichever regulation provides for the maximum affordability
period.

Section 504 Requirement —that 5% ofthe newly constructed or “substantially”
rehabilitated units accommodate persons with mobility impairment and that an
additional 2% of said units accommodate persons with vision and hearing impairments.

Lead-Based Paint Requirements — Are applicable to all rehabilitation and
renovation projects. Property owners and managers must ensure that there are no existing
lead hazards prior to construction. If there are existing lead hazards, then property owners
and managers must take the appropriate methods and measures to ensure containment or
removal of the hazard prior to completion of construction.

The Lead-Based paint information is contained in a separate document.
Long-Term Monitoring

The long-term review and monitoring of projects will occur annually for the duration of
the affordability period in the following areas:

* Income targeting/occupancy and rent controls. Long-term monitoringis an
important way to ensure that rental units assisted with its funds remain occupied by

low-income households and that the rents charged to these tenants are affordable.
Sustaining long-term affordability of units is particularly important in tight housing
markets, with high housing costs.

= Unit condition. DHCD expects that when it invests its funds in a property, the
property will remain in decent, standard condition for a period of time. This is
important to ensure health and safety ofthe tenants, imp ortant for promoting
neighborhood revitalization efforts, and important for protecting the city’s financial
investment. Inspections are one way to ensure that owners and managers are
adequately maintaining their properties.
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= Equal treatment of all applicants. DHCD expects that all applicants will be treated
fairly and without discrimination. M onitoring helps ensure that the city’s investment

in affordable housing is available to all applicants irrespective of race, color, sex, age,
religion, ethnic back ground, disability, or familial status.

Monitoring Rental and Homeownership Projects

Homeownership Projects

Property owners or developers who receive loans or grants under the above-mentioned
funding programs, to construct or renovate a residential unit(s), must commit to ensuring
that the property is acquired by a low-moderate income household with an AMI of <80%
and that the property is retained for low-moderate income owners throughout the
affordability period.

The length of time of the affordability period is determined by the regulations of the
funding source or by the length of the loan, whichever is greater. Failure to ensure the
continuity ofthe income requirements for the ownership of the program-funded unit(s)
will result in a default of the loan or grant agreement and the immediate repayment of the
loan or grant.

Attached as Exhibit Za and Zb are the reporting and certification forms which will be
used to initiate and continue the annual monitoring review of homeownership projects.

Rental Projects

Property owners and managers will implement the day-to-day operations ofthe rental
property and make daily decisions that affect compliance of the project with the requisite
program funding rules. Some property owners and managers will carry out these
functions themselves; others will utilize property managers and property management
firms.

Property owners and managers’ monitoring responsibilities include, but are not
necessarily limited to:

M aking sure the property meets and is continually maintained according to required
building code standards, performs financially and;

Ensuring that project personnel understand and implement program rules related to
income, occupancy, affirmative marketing, and fair housing;

Submitting annual reports and other documentation that may be requested by DHCD that
document compliance with the program rules;

Identifying and making available files requested by the OPM M onitor;

Providing notice to, and making arrangements with, tenants whose units will be inspected,
and

Following up on any corrective actions that may be identified by the OPM M onitor.
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Attached as Exhibit Zc¢ and Zd are the reporting and certification forms which will be
used to initiate and continue the annual monitoring review of rental projects.

Compliance with Federal Laws, Rules and Regulations

DHCD requires property owners and managers to certify that they will comply with the
app licable federal standards that accompany DHCD’s local and federal funding. These
certifications must be appropriately executed and submitted with the application. DHCD
will regularly review and monitor compliance with these federal standards.

The Exhibits referred to above are the reporting and certification forms, which must
accompany your submission package. Choose the appropriate form based upon the
program funds you are requesting, [CDBG and HPTF] and the type of project
contemp lated, [ownership interests (fee simple, condominium, cooperative, etc.), and
rental.] Upon receipt, these forms and certification documents will be the basis upon
which monitoring activities will be implemented and reviewed annually.

The Project M anager assigned to each project will inform the property owners and

managers of their responsibilities prior to loan closing, and then again at the time of the
Final Draw.

Please refer to the Exhibit Checklist packages and the Request For Proposal Reference Guidebook for
further information.

FY 09
RFP Exhibit Checklist
122



EXHIBIT Za

HPTF Occupancy/Ownership Reporting Form and Certification

HPTF Ownership Project Compliance Report - Period From:

To

(To be submitted by propery manager)

Project:
Address: Total Percentage of units in project:
Date Submitted: R
Affordability Period (year) # ____of a Total Number of HPTF units:______
Affordability Period Number of Section 504 units: __
Section 504| Owner Number in Amnual  |Area Median| Date of Purchase |Date of Sale] Sales Price | Comments
. . | Designaton| Name Household Income Income % | Purchase Price
= |Bg| (Yes'or
[
) + O Il'\k]ll\

Attach additional sheets as needed.

| certify the above information is rue and correct.
Date:

Owner or properly manager signature:

PJ reviewer:

Date reviewed:
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EXHIBIT Zb
CDBG Occupancy/Ownership Reporting Form and Certification

CDBG Ownership Project Compliance Report - Period From:

(To be submitted by properly manager)

To

Project:

Address: Total Percentage of units in project: _

Date Submitted: Total Number of CDBG units:_

Affordability Period (year) # ofa Number of Section 504 units: __

Affordability Period

Section 5041 Owner Number in Amual  [Ara Median| Dateof Purchase |Date of Sale] Sales Price | Comments
. o | Designaton| Name Household |  Income Income % | Purchase Price

= |Bg| (Yes'or

[

) ++ © "Na"\

PJ reviewer:

Attach additional sheets as needed.

| certify the above information is true and correct.

Date:

Owner or properly manager signature:

Date reviewed:
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EXHIBIT Zc
HPTF Occupancy and Rent Reporting Form and Certification

HPTF Rental Project Compliance Report - Period From: To:
(To be submitted by properly manager)

Total Percentage of units in project:

Project: .
Total Number of HPTF units:
Address: Number of Low HPTF Rent units:
Date Submitted:
Affordability Period (year) # ofa Number of High HPTF Rent units:
_ Affordability Period Number of Fixed Units: Number of
Floating Units:
Number of Section 504 units:
Low
g or
# [ 8 | High Total
g 3 | HPTF | Sec. | Fixed Tenant- | rent | Allowablke
= | Rent | 504 or #in | Annual Date % | Lease| Lease| Paid plus rent&
Unit | Unit | Floating | Tenant | Hshid | Income | Determined | AMI | date | rent! | utilities? | utiliies | utilities® | Comments
Attach additional sheets as needed.
| certify the above information is frue and correct.  Owner or properly manager signature: Date:

PJ reviewer: Date reviewed:

Including any ow ner-paid ufilities.
2If tenant pay s utilities, enter from PHA utility allowancew orksheet. If utiliies are included inrent, enter “Incl.”
3Enter from HUD published limits for High or Low HOME Rent as applicable.
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EXHIBIT Zd
CDBG Occupancy and Rent Reporting Form and Certification

CDBG Rental Project Compliance Report

(To be submitted by properly manager)

Project:
Address:

Date Submitted:

Affordability Period (year) # ofa
__ (year) Affordability Period

Total number of units in project:
Total number CDBG units:
Number and percentage of Set-aside Units #

%
Number of Low CDBG Rent units:
Number of High CDBG Rent units:
Number of Fixed Units: Number of Floating
Units:
Number of Section 504 designated units:

—

ow or
High beC.
HPTF  p04 Fixed or
ent Unit Pnit - Floating

Unit#
# bed-rooms

#in

Tenant Hshid

Annual
ncome

Date

Tenant-  ptal rent Allowable
leae Uease | Paid plus rent&

Determined % AMI Hate fent' (tilities? (filiies tilites® pmments

Attach additional sheets as needed.

Ow ner or properly manager signature:

PJ reviewer.

certify the abowe information is true and correct.

Date:

Date reviewed:

"Including any owner-paid utilities.

2 lftenant pays utilities, enter from PHA utility allowance worksheet. If utilities are included in rent, enter“hcl”
3 Enter fromHUD published limits for High or Low HOME Rent as applicable.

FY 09

RFP Exhibit Checklist

126




EXHIBIT GB — GREEN BUILDING

With the passage of The Green Building Act of 2006, Washington, DC joined states and cities
across the country in requiring green building design and construction. The requirements will
phase in over several years, beginning with public buildings, followed by publicly financed
buildings and ending with private construction. Additional information on green building may
be found in Section 6 of the RFP Reference Guidebook.

Any application submitted in this RFP round is required to complete and submit the Intended
M ethod of Satisfying Green Communities Criteria and the Green Development Plan.

ATTACHMENTS (Electronic files available on CD)

O Exhibit GB-1: Intended M ethod of Satisfying Green Communities Criteria (sample)
O Exhibit GB-2: Green Development Plan (sample)
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Exhibit GB-1: Intended Method of Satisfying Green Communities Criteria

Must indude a Site Map indicating distance of utiliies and sidewalk connections as appropriate. Must
indude Context Map indicating locations of minimally required community fadilities and their distances
from project boundairies

2
Item Yes/No % Reasons for Not Meeting
o
Section 1. Integrated Design Process
141 Green Development Plan (Mandatory) | |

Section 2: Location and Neighborhood Fabric

2-1a | Smart Site Locafion - Proximity to Exising Development.(Mandatory except for Infill Sites or Rehab. Must provide site map demonstrating that
projectsatisfies this item).
2-1b | Smart Site Locafion — Protecting Environmentad Resources. (Mandatory except for infill sites or rehab).
2-1c | Smart Site Locafion: Proximity to Services (Mandatory except
for previously developedinfil sites)
22 Compact Development (Mandatory except for rehab)
23 Walkable Neighborhoods (Mandatory)
2-4a | Smart Site Locafion - Make Use of Passive Sdar Heating /
Cooling (Optiond 5paints)
2-4b | Smart Site Locafion — Grayfield, Brownfield or Adapive Reuse
Site (Optiona 10 padnts)
25 Compact Development (Optional 5 points maximum for an
increase of at least ten units per acre for mdtifamily buildngs
and at least one unit per acre for sinde-family houses)
26 Walkable Neighborhoods (Optional 5points)
2-7 Transportation Choices (Optional 12 pts)

Section 2 Subtotal 0

Section 3: Site Improvements

341 Environmental Remediafion (Mandatory)

3-2 Erosion and Sedmentafion Control (Mandatory)
3-3 Landscaping (Mandatory - if providing landscaping)
34 Surface Water Management (Optional 5paints)

3-5 Storm Drain Labes (Optiona 2paints)

Section 3 Subtotal 0

Section 4: Water Conserv ation

4-1a | Water Consenving Appliances and Fixtures (Mandatory)
4-1b | Water Consenving Appliances and Fixtures (Mandatory)
4-2 Efficient Imigaion (Mandatory)

Section 4 Subtotal 0

Section 5: Energy Efficiency

5-1a | Efficient Energy Use (Mandatory for new construction)

5-1b | Efficient Energy Use (Mandatory for moderate rehab)

5-2 Energy Star Appliances (Mandatory if providing appliances)
5-3a | Efficient Lighting - Interior (Mandatory)

5-3b | Efficient Lighting - Exterior (Mandatory)

54 Electiicity Meter (Mandatory except for 0 bedroom dwelling

5-5a XT:II;?t‘ional Reductions in Energy Use for new constructons

(Optional - 5 points for each addifona point awarded by the
Home Energy Rating System (HERS) or for each 5 percent
changein energy efficiency)
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5-5b | Additional Reductionsin Energy Use for moderate rehab
(Optional - 10 points for each addtiona pant awarded by
HERS or for adopting addiiona improvements that extend the
payback period to at least 14 years)
5-6a | Photovoltaic (PV) Panels (Optional 5 points, plus 5 paints for
each addtiond 10 percent increment, up to a maximum of 15
points)
5-6b | Photovoltaic (PV) Ready (Optional 2 poinfs)
Section 5 Subtotal
Section 6: Materials Beneficial to the Environment
6-1 Construction Waste Management (Optiona 5 paints) | | |
6-2 Recycled Content Material (Optiond 2 points, plus 2 points for each additiona 5 percent increment, not o exceed 14 points)
6-3 Certified, Savaged and Engineered Wood (Optiona 10 paints)
6-4a | Water-Permeable Walkways (Optional 5 points)
6-4b | Water-Permeable Parking Areas (Optiond 10 paints)
6-5a | Reducing Heat-Island Effect — Roofing (Optiona 5 paints)
6-5b | Reducing Heat-Island Effect — Paving (Optional 5 points)
Section 6 Subtotal
Section 7: Healthy Living Environment
741 Low/No VOC Painfs and Primers (Mandatory)
7-2 Low/No VOC Adhesives and Sealants (Mandatory)
7-3 Formaldehyde-free Composite Wood (Mandatory)
74 Green Label certified foor coverings (Mandatory - if
providing floorcoverings)
7-5a Exhaust Fans - bathroom (Mandatory except for moderate
rehab)
7-5b Exhaust Fans - kitchen (Mandatory except for moderate
rehab)
76 Ventilation (Mandatory except for moderate rehab)
7-7 HVAC Sizing (Mandatory)
7-8a Water Heaters - mold prevention (Mandatory)
7-8b Water Heaters - minimizing CO (Optional 2 paints)
79 Cold Water Pipe Insulaon (Mandatory)
7-10a | Materials inWet Areas - Surfaces (Mandatory)
7-10b | Materials in Wet Areas - Tub and Shower Enclosures
(Mandatory)
7-11a Basements and Concrete Slabs - Vapor Barrier (Mandatory)
7-11b Basements and Concrete Slabs - Radon (Mandatory)
712 Surface Water Drainage (Mandatory)
7413 Garage Isolation (Mandatory)
714 Clothes Dryer Exhaust (Mandatory)
715 Integrated Pest Management (Mandatory)
716 Lead Safe Work Practices (Mandatory)
717a Healthy Flooring Materials - altematve sources (Optional - 5
points)
7-17b Healthy Flooring Materials - reducing dust (Optional 2 points)
Section 7 Subtotal
Section 8: Operations and Maintenance
8-1 Owner's Manual (Mandatory for all Multifamily Buildings)
8-2 Residents Manual (Mandatory for rental projects)
8-3 Homeowner and New Resident Orientaion (Mandatory)

Section 8 Subtotal

GRAND TOTAL
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